
Daviess County Public Schools Staff Newsletter

January 1-4, 2019

By Steve Burton

Computer Operations Manager

We’ve added a new link to the already-helpful Black Book

page on the DCPS website. Go to www.dcps.org and click

on STAFF in the red menu bar, then

select “Black Book” to view links to

documents and pages designed to

provide quick access to your “most

needed” information.

What’s New?

Scroll down to the Computer 

Operations heading to see our new

link to the DCPS email groups 

directory! Click on the “Members”

bar to see who is in each group; or

click on the “Send to” bar to send an

email to all members within that group! Need to send an

email to all FRYSC coordinators? Instructional coaches?

Preschool teachers? Here’s a fast and easy way to do that!

There are 52 DCPS professional “groups” listed here, plus

links to certified and/or support staffs at all DCPS schools!

Let’s say you want to send an email about a surprise party

to everyone in your building except the person you want to

surprise. Now you can! Members of each group can make

temporary changes, so just remove that person and send

your email. Group members are reset each night so your

honoree will be added back the next day. (Permanent

changes can only be made by the Computer Operations team.)

Bookmark this page for future reference and let these links

help you connect with the right groups! 

... And while you’re on the Black Book page, look around

to discover lots of other great resources and information

from other DCPS departments too! 

See next page for more helpful information designed to

support your efficiency! 
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Click HERE to fill out a simple 

nomination form to celebrate a 

DCPS Star! 

What is a Star? A Star is someone

(student, staff, volunteer, parent, 

community member) who goes 

above and beyond their normal 

responsibilities in serving others. 

This can be during school or an 

activity/program your school 

sponsors, or that a child participates

in. A Star is someone who not only

puts Kids First but puts all others first 

as well. 

How can you nominate a Star? 

If you have seen a Star, please submit

your story by completing this form. 

How is a Star chosen? Stories will

be reviewed and a Star chosen by the

Superintendent and DCPS PR team.

The Superintendent and PR team will

select Stars based on criteria such as

empathy, passion, relationships, team

player, creativity, communication,

growth, and any other qualities you

believe make your Star stand out.

When a Star is chosen, his or her

principal or supervisor will be 

notified and we will schedule a visit

to videotape a short testimonial 

regarding the Star. A special 

“You’re a Star” T-shirt will be 

presented to the honoree. The video

will then be shared with employees

and on all DCPS social media sites.

Nominate a DCPS Star!

The Stars We Look Up To
Reflect What’s Within Us. 

Gmail News and Review
Now that we’ve    had some time with Gmail, it might be a good idea to 

refresh your memory on some of the tips and tricks of using it. Click the

link below to go to some training videos on using Gmail. 

Looking for suggestions on a place to get started? Spend a little time on the

“What is Archive” and “Advanced Searching” sections!

Don’t have time to review these items right now? Don’t worry; you can 

always find these links on that helpful “Black Book” page mentioned on

Page One. 

Go to www.dcps.org and click on STAFF in the red menu bar, then select

“Black Book.” Scroll down to the Computer Operations section and click

on “Gmail Hints, Tips and How-To Videos.”

https://sites.google.com/daviess.kyschools.us/

readyset/training/gmail

Your Computer Operations department is here to serve and support you. 

Let us know how we can help! Technology Work Orders may also be 

submitted from that amazing “Black Book” page, or click HERE to go 

directly to that page. Just fill in the blanks and “submit”; help is on the way!
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If you are considering retiring soon, here are some

things you should know:

DCPS payroll employees will complete your retirement 

paperwork after you receive your packet from your 

Retirement System, but in addition, you must notify

your supervisor of your intended retirement date and

you must fill out the DCPS retirement form for our 

Personnel Department.

It is best to contact your appropriate Retirement System

and make an appointment with a retirement counselor 

in Frankfort to get the most up-to-date information 

regarding your benefits. 

The Teachers’ Retirement number is 1-800-618-1687. 

Classified (Support) Retirement is 1-800-928-4646. 

Both retirement systems have websites that 

provide important information – 

https://trs.ky.gov/ for Certified employees;

https://kyret.ky.gov/ for Classified (Support) staff. 

Depending upon which retirement option you choose,

both TRS and KRS need certain documents from you.

In most cases, you will need a copy of your Social 

Security card and a legal copy of your birth certificate.

Some options require a copy of your marriage 

certificate and your spouse’s or beneficiary’s birth 

certificate.

To obtain a Kentucky birth certificate, contact the 

Kentucky Cabinet for Health and Family Services at

https://chfs.ky.gov/agencies/dph/dehp/vsb/Pages/

default.aspx

To replace your Social Security Card, go to the Social

Security Administration website at

https://www.ssa.gov/ssnumber/

The replacement of either of these documents may take

several weeks, so apply early.

If you have accumulated sick days and intend to send

your payout for these into a 403b, 457 or 401k, 

you need to have your account set up with a DCPS-

approved provider at least two months BEFORE your

retirement date. If you already have an account set up

with a provider, you need to notify them of your intent

to defer your sick day payout ahead of time. There are

regulations concerning when DCPS must be notified in

order to process this payout before your retirement date.

It is best to plan ahead and not wait until the last minute

to get all your information together for retirement. 

Is Retirement On Your Horizon?

Because there was a mandatory open 

enrollment for both Board-provided and

State-provided benefits, IT IS VERY 

IMPORTANT for you to review your 

deductions for both the Dec. 14, 2018, and

the Jan. 15, 2019, paychecks. Both of your

December paychecks still included Year to

Date totals for the carriers being replaced by

Guardian. Please be sure you are reviewing

the Current pay period deductions, not the

Year to Date deductions.

If you made any changes during open enrollment, have an

age band increase or have a policy with rate changes for

2019, you should have seen a change in these deductions

on the Dec. 14 paycheck:  

Allstate – Cancer

Trustmark – Universal Life

Guardian – Dental

Guardian – Vision

Guardian – Critical Illness

Guardian – Accident

Guardian – Short and Long Term Disability

Guardian – Supplemental Life (self, spouse,

children)

The Jan. 15 paycheck will reflect any

changes made for the following deductions:

Kentucky Health Insurance

Kentucky Personal flex accounts

Kentucky Personnel Cabinet life insurance 

Kentucky Dental

Kentucky Vision

United Way deductions chosen during the Fall campaign

will begin on the Jan. 15 paycheck.

If you have any questions, contact Julia Hobbs at Central

Office, 270-852-7000 ext. 249.

Deduction Changes – Important Reminder

https://chfs.ky.gov/agencies/dph/dehp/vsb/Pages/default.aspx


College and Career Readiness Update

By Amanda Jerome

DCPS College and Career Readiness Coordinator

What is Community Campus? Community Campus is a 

partnership between Daviess

County Public Schools, 

Owensboro Public Schools,

Owensboro Catholic Schools and

Hancock County Schools, as well

as Owensboro Community and

Technical College. We currently

have two academies open to 

students entering their freshman

year of high school: Engineering

Academy, which meets at Apollo

High School; and Life Science

Academy, which meets at 

Owensboro Community and Technical College. 

Community Campus classes are filled with nearly 250 

students from Daviess County, Owensboro, Owensboro

Catholic, McLean County and Hancock County schools.

The best part of Community Campus? These students are

earning college credit during high school!

Students in the Engineering Academy must have at least a

17 composite on the ACT. 

n These students meet daily on Apollo High School’s
campus; morning courses begin at 7:50 a.m. and afternoon

courses are daily at 2 p.m. 

n The Engineering Academy is part of Project Lead the
Way, which is a nationally recognized provider for STEM

(Science, Technology, Engineering and Math) 

curriculums. Learn more at www.pltw.org 

n Students enrolled in Engineering have the opportunity
to take Introduction to Engineering Design, Principles of

Engineering, Computer Programming, and Aerospace 

Engineering.

n Check out the Engineering Academy website at 
http://apollopltw.weebly.com/ to learn more and to

apply online beginning Jan. 14, 2019. Our application will

be open through June 1 for our Fall 2019 courses. You

must apply online and have qualifying ACT to be eligible.

Students in the Life Science Academy must have at least a

composite of 20 on the ACT. 

n These students currently meet in the Science Building
at Owensboro Community and Technical College’s main

campus at 7:30 a.m. Monday through Thursday, as well as

a 2 p.m. option for those who prefer afternoon courses.

n Students enrolled in this academy take Human Body

Systems, Medical Intervention and Biomedical Science

courses and use Project Lead the Way curriculum to teach

those courses.

n Check out the Life Science Academy website at 
http://www.lifescienceacademy.net/ to learn more and to

apply online beginning Jan. 14, 2019. Our application will

be open through June 1 for our Fall 2019 courses. You

must apply online and have earned ACT scores of at least

a 20 composite to be eligible.

See information below about registering for the ACT:

Register online for the ACT at www.actstudent.org

Testing fee is $50.50 for the ACT (no writing) test, which

is payable with a debit or credit card on the ACT website. 

Eighth-grade students will need to report their scores to

the high school they anticipate attending as a freshman.

The codes to send scores to our high schools are:

Apollo High School – 182-033

Daviess County High School – 182-040

Do you have questions about Community Campus?  

Contact Amanda Jerome, DCPS College and Career 

Coordinator and Director of Community Campus, at

amanda.jerome@daviess.kyschools.us  for information

about Engineering or Life Science academies, or about the

many dual credit opportunities available in DCPS.

Amanda Jerome

Current DCPS eighth-grade students and their families

are invited to attend Dual Credit Information nights at 

6 p.m. Tuesday, Jan. 8, at AHS or 6 p.m. Thursday, 

Jan. 10, at DCHS. Parents and students may attend the

event most convenient to their schedule regardless of

which high school they will attend. The programs will

include information about Community Campus, how to

apply, what opportunities are available, test scores

needed to eligible, etc. Representatives from Life 

Science and Engineering academies and DCPS Early

College Academy will be on hand to answer questions

about planning for dual credit courses in your student’s

high school schedule. For information, contact DCPS

College and Career Readiness Coordinator Amanda

Jerome at amanda.jerome@daviess.kyschools.us

Important Information for Parents of Middle School Students



These weekly fitness reminders are brought to you by the DCPS Food Services Department. We care about you! 

Learn more at www.healthymonday.org 

Healthy Lifestyle  Tip of the Week

https://www.mondaycampaigns.org/

